UNC Office of Postdoctoral Affairs
peopleadmin Postdoctoral position posting worksheet

	Department Information

	Posting Dept. Name
	Psychology & Neuro
	Posting Dept. Number
	319100

	Department Description
	     

	Description of Work Unit (research performed, equipment used, procedures performed)
	     

	Hiring Supervisor/Faculty Mentor*
	     

	Position overview

	Position Title (Postdoctoral Trainee or Postdoctoral Research Associate – may want to include identifying information on lab in parentheses to differentiate positions)*
	     

	Posting Open Date*
	     
	Posting Close Date (must be open minimum 3 calendar days)*
	     

	Posted Hiring Range Min
	     
	Posted Hiring Range Max*
	     

	Proposed Start Date
	     

	Initial Length of Appointment (should be 12 months except for fellowships with longer terms):*
	     FORMCHECKBOX 
 12 months      FORMCHECKBOX 
 24 months       FORMCHECKBOX 
 36 months

	Work location: (if other than Chapel Hill)
	     

	Number of hires associated with this posting:
	     

	Is this an NIH Funded position that requires submission of a Recruitment and Retention Plan to Enhance Diversity (T-32, T-35, K12, CTSA, R-25, etc.)?
	     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No


	Position Description and requirements

	Description/summary of position (e.g. specific duties performed, type of research conducted, etc.)*
	     

	Educational Requirements (e.g. do you require a degree in a specific field(s), must require completion of terminal degree?)* 
	     

	Qualifications and experience (e.g. coursework required, proficiency in equipment/procedures, experience with certain procedures/techniques, etc.)*
	     

	Special Physical/Mental Requirements (e.g. does this position require heavy lifting, use of stairs, hazardous working conditions, etc.)
	     

	Special Instructions (if applicable, could include instructions on reference letters, additional application materials required, etc.)
	     

	Waiver Request (if applicable)

	If you are requesting a waiver of three day posting please select the waiver reason from the following list:
	 FORMCHECKBOX 
 Fellowship/grant (F32 award, K99 award, etc.)
 FORMCHECKBOX 
 Current UNC Grad Student to Postdoctoral Scholar                              FORMCHECKBOX 
 Temporary possesses specific and unique skills

	Name of Waiver Candidate
	     

	Additional info for waiver justification:
	     



*Denotes a required field
	Applicant instructions and screening

(Resume/Cv IS Automatically Required andThe Office of Postdoctoral affairs strongly encourages requiring cover letters and references as well)

	Optional Applicant Documents

	Other Document
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Certification/Licenses
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	List of References
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Degree Transcripts
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Writing/Research Samples
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Teaching Philosophy/Evaluations
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Sample Syllabus
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Media Presentation
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Research Statement
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required

	Administrative Summary
	 FORMCHECKBOX 
 Optional
	 FORMCHECKBOX 
 Required


	Supplemental Questions (Optional)
(Based on Position Requirements - To use for open hires to help screen out unqualified candidates)

	Question (i.e. Do you have a PhD in x discipline?, Do you have experience with x techniques?)
	Responses – type open ended if you want to give applicants a free-text field for answering the question, or type in the predefined answer choices. Type (d) after disqualifying choices.
	Required

	     
	     
	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 


	     
	     
	 FORMCHECKBOX 



	Search committee members and guest users

(for use if you wish to have others view/screen applications and help select candidate)

	Search Committee Members

	Name
	PID
	
	Email

	     
	     
	
	     

	Guest users

	Email
	Email
	Email
	Email

	     
	     
	     
	     


	REFERENCE Letters

	How do you wish to receive reference information for candidates?*
	 FORMCHECKBOX 
 List of references submitted by candidate for you to call directly

 FORMCHECKBOX 
 Reference letters submitted directly in PeopleAdmin by referees

	If you prefer letters submitted in the system:

Minimum number of letters to receive:                Maximum number of letters to receive:       
Special Instructions to reference provider (i.e. specific information on the candidate’s skills/background you wish to receive more information about)?       


*Denotes a required field
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