SAMPLE INIVITATION LETTER FOR J-1 EXCHANGE VISITOR
For International Faculty/Scholars coming to UNC in the J-1 Research Scholar, Professor, Short-Term Scholar or Specialist categories. See “J-1 Scholar Invitation Letter Guidelines” and “Special Instructions for Inviting Foreign Physicians for Non-Clinical Activities” for more detail.
Print on Departmental letterhead. 

____________________________________________________________________________________________________
Full Name of Scholar
Scholar’s Address

Date

Dear Mr./Ms./Dr. Name of Scholar:
On behalf of name of Host Department, School or College, I wish to invite you to the University of North Carolina at Chapel Hill as a position title such as Visiting Scholar, Visiting Professor or Postdoctoral Research Associate OR J-1 category -- Research Scholar, Professor, Short-Term Scholar or Specialist from start date in month/day/year format to end date in month/day/year format.  [OPTIONAL] Reference to significant academic relationship or previous collaboration with the Scholar.

Detailed description of what Scholar will do at UNC, including field of study. 
Description of Scholar’s qualifications for the activity.

Funding information OR [IF APPLICABLE] You will be offered specify type and amount of UNC funding. 
[IF SCHOLAR IS MD] This certifies that the program in which you are to be engaged is solely for the purpose of observation, consultation, teaching, or research and that no element of patient care services is involved.
I look forward to welcoming you to the University of North Carolina at Chapel Hill.
Sincerely,

Signature
Name of Host Faculty member signing the letter

Title(s) and Department of Host Faculty member signing the letter
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